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Use of School Funds (including PDA) to purchase apps, in-app subscriptions or associated products to enhance the use of iPads.

This form must be completed and fully authorised before purchasing any app, in-app subscriptions or associated products/licenses which are being used in conjunction with the iPads to enhance student education.  Additional items can only be purchased with University funds where a specific operational need arises.  All purchases must be compliant with the University’s financial regulations and be pre authorised by the Blended and Digital Learning Steering Group. Please return your completed form to the Faculty Finance Office. 


	Description:
	



	Proposed cost of item(s) 
	



	Proposed cost of associated licences/subscriptions (annual)

	


	Proposed length of associated licence

	


	Account number to charge

	

	Name and School/Institute of person taking responsibility for this item
(including payroll ID number)
	



	Scale?
[bookmark: _GoBack](Who benefits from the purchase? Individually, division, programme/module of students’) 
	

	Description of specific operational need



Please use additional sheets if necessary
	

	Academic signature

	

By signing here you are confirming that you will be responsible for the items 
purchased and that they will not be used for private/personal purposes.
	

Date

	App added to approved app list
	
	

	Blended and Digital Learning Steering Group Authorisation
	
	Date
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